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Town of Trappe 
Police Headquarters                           
Project  

REQUEST FOR PROPOSALS 
March 4, 2010   

                             

PROJECT OVERVIEW:  

General description

   

The objective is to renovate an approximately 18’ x 24’ section of the two-bay 
attached garage at Town Hall for use as office space for the Trappe Police  Chief. A 
partition will be constructed to divide the garage between the two existing roll-up doors. 
The resulting space will be further divided to provide a “Chief’s Office”, a small closet, 
and an entry room as shown on the concept sketch plan. (page 7)  

Doors

   

The existing roll-up door in the partitioned area (described herein as bay-1) will 
be removed and the opening framed to accommodate a metal door with window pane. 
The door shall be painted to match the color of the other existing doors. The space around 
the door will be filled in with a non-masonry frame and vinyl siding over plywood or 
similar material. The existing approximately 18” wide concrete “vehicle ramp” in front of 
the rollup door will be removed to provide a clean step to the new entrance door.    

A second door will be installed in the nonbearing brick wall between the Town 
Hall meeting room and bay-1 approximately as shown on the concept sketch plan. Doors 
shall be sized to meet ADA standards and shall be equipped with locksets and deadbolts.   

Stairway

   

An existing pull down stairway to the attic space shall be removed from bay-1 and 
reinstalled in bay-2.   

Closet area

   

A storage closet approximately 5’ x 12’ will be constructed next to the Chief’s 
Office”. An existing 2” water service and meter will be housed in this closet and the 
existing water line to the outside filling station will be relocated by town public works 
staff.  
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Ceiling & Insulation

   
The renovated area will be fitted with a finished ceiling (sheetrock or suspended 

as is most economical). An “adequate” layer of insulation shall be installed between the 
ceiling and the attic space above. The partition between the renovated area and the 
adjacent unfinished bay-2.shall be insulated. The proposal should specify the type and 
thickness of insulation.  

Lighting & Electrical

   

Florescent light fixtures and electrical outlets shall be installed approximately as 
shown in the concept sketch in locations and numbers as dictated by applicable electrical 
code requirements. Existing electric outlets in the block wall should be retained. When 
practical and economical, existing materials should be reused. The cost of electrical 
wiring and proposed fixtures should  be listed separately from the other costs of the 
project.

  

Windows

   

It is anticipated that the new partition will be located such as to retain the existing 
windows. A non-opening glass panel is to be installed between the “Chief’s Office” and 
the entrance room. (see

 

“Extra Options” below)  

Heat and AC

   

The garage area has an existing heat and air conditioning system. The return air 
duct will require relocation to serve the renovated area – probably split between the 
Chief’s Office and the entrance room and entering through the new dividing partition. 
The thermostat will be relocated from bay-2 to the renovated bay-1. The heat and return 
air ducts to bay-2 will be closed off but left in place for future use.  

Paint & Carpet

   

It is anticipated that the exterior door will be painted to match the other doors on 
Town Hall. Interior walls will be painted and the floors (except in the closet) will be 
carpeted. The cost of painting and carpeting should be listed separately from the other

 

costs of the project.

  

Firewall 

   

For code compliance, sheetrock FIREWALL will be required above the 
“existing” brick & block interior wall extending to the roof. There will need to be a small 
“access door” or “man way” through the firewall to access existing mechanical 
equipment. The firewall and “access door” shall be constructed in such a way and from 
such materials that it will meet building code requirements.  
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SPECIFIC REQUIREMENTS:  

1) All work shall be in accordance with applicable building and electrical codes and 
shall be subject to proper inspection.  

2) The concept sketch is not to scale and is not intended to be a construction 
“blueprint”. The contractor shall verify dimensions and alignments and submit a 
proposal that best meets the overall objective of the project.  

3) Available funds are limited. The proposal should present the most cost effective 
options consistent with good construction practice.  

4) The proposal shall include the contractor’s complete terms and warranty 
conditions, and estimated time for completion after contract award.  

5) It is expected that the prospective contractor will meet on location with town 
personnel to work out paint colors, carpet selection, and other details.   

6) The Town’s award of the contract will be contingent upon the successful bidder  
(and any applicable subcontractors) having the required Maryland licenses, and 
insurance, including workman’s compensation insurance, and shall also have a 
current Certificate of Liability Insurance in the amount of $1,000,000.  

EXTRA OPTIONS:  

The following extra items will be considered if adequate funding is available:  

1) Finishing the back (bay-2 side) of the central partition with sheetrock. 
2) Installation of a canopy, awning, or roof over the entrance door. 
3) Entrance door with side window panels or glass door options. 
4) Entrance door with integral window bind.   

RFP SUBMISSION:   

Sealed proposals shall be submitted to: Town of Trappe, Inc., 4011 Powell 
Avenue, PO Box 162, Trappe MD 21673-0162 on or before 12:00 noon on April 1, 2010 
which time they shall be opened and read aloud. The envelope shall be marked “Police 
Headquarters Proposal”.    

The Town of Trappe, Inc. reserves the right to accept or reject any or all 
proposals, or to accept or reject any part of any proposal. Questions should be directed to 
Commissioner Croswell or Police Chief Ball at (410) 476-3170 or email 
bobby@trappemd.net     
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PHOTOS        

Exterior concept photo.     

Signage will be provided by the town. Final location of door (left, right, or center) 
to be determined.   
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